BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC FPT Pic 1ap - Ty do - Hanh phiic
S6: 542 /QP-DHFPT Ha Néi, ngayl4thdéng 5 ndm 2025
QUYET PINH

Vj‘e Chinh sach hd tro cian b, giang vién va nguwoi hoc
cia To chirc gido duc FPT tham dw h§i nghi, hgi thao khoa hoc

HIEU TRUONG TRUONG PAI HQC FPT

Cdn cir Nghi dinh s6 99/2019/ND-CP ngay 30/12/2019 ciia Chinh phi quy dinh chi tiét
va huéng dén thi hanh mot s6 diéu cua Ludt sia doi, bé sung mét s6 diéu cia Ludt Gido duc
dai hoc;

Cen civ Quyét dinh sé 208/2006/0D-TTg ngay 8/9/2006 ciia Thii tuéng Chinh phi vé
viéc thanh lgp truong Dai hoc FPT;

Can cir Quyét dinh s6 1177/0P-DHFPT ngay 09/11/2023 ciia Chii tich Hoi dong
truwong Truong Dai hoc FPT vé viéc ban hanh Quy ché T6 chirc va hoat dong Truong Dai
hoc FPT;

Can cik Quyét dinh s6 872/QD-DHFPT ngay 21/8/2024 cua Hi¢u truong Trudng Dai
hoc FPT vé chinh sdach ho tro cdn bg, giang vién, sinh vién T6 chiec gido duc FPT tham du
hoi nghi, hoi thao khoa hoc;

Theo dé nghi ciia Truéng phong Quan Iy khoa hoc.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy dinh vé chinh sich hd tro cén bo,
giang vién, va nguoi hoc clia To chirc gido duc FPT (FE) tham du hoi nghi, hdi thao khoa
hoc.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky va thay thé Quyét dinh s6 872/QD-
DHFPT ngay 21/8/2024 cua Hi€u truong Trudng Dai hoc FPT vé viéc ban hanh Chinh sach
ho tro can bd, giang vién va sinh vién T6 chirc Gido duc FPT tham du hdi nghi, hdi thao khoa
hoc.

Piéu 3. Giam déc cac Khdi/Vién/Trung tAm, Trudng ban K& hoach - Tai chinh, Ké toan
truéng, Trudng bd phén Nhén sy, Trudéng ban Nghi€n ctru va Phat trién, Trudng phong Quan
ly Khoa hoc va cac b phan, ca nhan cd lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG ”/
- Nhu Biéu 3 (dé thyuc hién);

- Ban diéu hanh (dé biét);

- Phong PR (dé truyén théng);

- Luu: VT, QLKH.

Nguyén Khic Thanh



BO GIAO DUC VADAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC FPT Poc 1ap - Tw do - Hanh phuc

QUY DINH .
V& chinh sich hd tro can b, gidng vién, va ngwoi hoe ciia To chire Gido duc FPT tham
dw hoi nghi, hgi thdo khoa hoc
(Ban hanh kém theo Quyét dinh s6 544 /OD-DHFPT ngay 4 / 5 /2025
cua Hiéu trucéng Truong Dai hoc FPT)

Piéu 1. Pham vi va ddi twong 4p dung

1.1. Quy dinh vé viéc xét duyet va hd trg kinh phi tham du hoi nghi, héi thao khoa hoc
trong va ngoai nudc (sau ddy goi la “Hpi thdo”) bing kinh phi clia T chic gido duc FPT
(FE).

1.2. Quy dinh 4p dung ‘dc‘)i v&i tit ca ca nhan c6 bai toan vin tham lusn duoc chép nhan
trinh bay tai Hoi thao, bao gdm:

a) Can by giang vién (CBGV) bao gdm: can bg, gido vién, giang vién, ging vién —
nghién cttu vién dang ky hop dong lao dong chinh thirc va lam viéc toan thoi gian tai FE vao
thoi diém xét duyét ho so va nhan ho trg kinh phi Hoi théao.

b) Nghién cttu sinh, hoc vién, sinh vién hodc hoc sinh dang theo hoc tai FE (sau day goi
chung 1a “Ngwoi hoc”).

Piéu 2. Muc dich ciia viéc tham du Hdi thio
2.1. Thic d4y trao d6i hoc thuat, mé rong hop tac dio tao, nghién cir;
2.2. Gi6i thiéu, chuyén giao két qua nghién ctru, gin nghién ctru véi thuc tién;

2.3.Nang cao uy tin khoa hoc cia CBGV va nguoi hoc qua céc cong b trong ky yéu
héi thao, tap chi trong va ngoai nudc.

Diéu 3. Piéu kién dé dwoe hd tro kinh phi tham dy Hi thao
3.1. Piéu kién vé Hoi thao
Hbi thao (dién ra trong va ngoai nudc) cin dap ung it nhit mot trong céc tiéu chi sau:
a) C6 it nhét 01 glién gid chinh (keynote speaker) 1a Gido su, Phé Gido su dén tir mot co
sc:r gido duc dai hoc nam trong Top 100 cua mdt trong ba bang x€p hang dai hoc uy tin toan
cau:
- Quacquarelli Symonds World University Rankings (QS Rankings),
- Times Higher Education World University Rankings (THE Rankings),
- Shanghai Academic Ranking of World Universities (ARWU).

b) C6 tdi thiéu 01 thanh vién cua Hoi ddng chuyén moén (Technical program
committee/Review board) c6 hoc vi Tién s trd 1én, cong tac tai mot trudng dai hoc ndm trong
Top 500 theo mdt trong ba bang xép hang néu trén (QS, THE, ARWU).

3.2.Diéu kién vé Bai toan vin tham luin trinh bay tai Hoi thio
Bai toan van tham ludn dugc chép nhén trinh bay tai Hoi thao can:

a) C6 ké khai don vi chu quén 1a “FPT University” va duoc hoan thién dudi dang mot
toan vén (full paper).



b) Pugc xuét ban trong ky yéu Ho6i thao ¢6 chi muc, cu thé:

- Hoi thao té chic trong nudc: ky yéu c6 ma s6 ISBN;

- Hoi thao td chuc & nude ngoai: ki yéu thude danh muyc ISI hodc Scopus.
3.3.Diéu kién vé Ngon ngir trinh bay

Ngon ngit trinh bay tham luén tai Hoi thao 1a Tiéng Anh ho#c ngdn ngit khac nim trong
chuong trinh dao tao chinh thirc ctia nha Trudng Dai hoc FPT.

Luu y: Céc diéu kién quy dinh tai khoan 3.1, 3.2b clia Diéu nay khong ap dung bit budc
d6i vai cac @ xudt hd tro kinh phi ctia Giang vién — Nghién ciu vién (GV-NCV).

Diéu 4. Quy dinh vé s6 lwong c4 nhin dwoc nhin hé trg kinh phi

4.1. Cac Hoi thao do cac truong dai hoc hodc hiép hdi chuyén mon t chirc, sb lugng ca
nhan dugc ho trg toi da 1a 03 ngudi/Hoi théo.

4.2.Cac Hoi thao c6 sy dong td chirc ciia Truong Pai hoc FPT (FE 12 don vi dong to
chirc), sO lugng ca nhan duge ho trg toi da 1a 15 nguoi/Hoi thao.

4.3. Cac Hoi 'ghéo do Truong Pai hoc FPT (FE) la don vi td chuc chinh, sb luong ca
nhan dugc ho trg toi da 14 30 nguoi/HOi thao.

Luu y: Truong hop s6 lugng dé nghi vuot qua gidi han, Phong QLKH x¢t duyét dé nghi
dua trén co s Phiéu danh gid toan vin bai tham luén hogc Biéu miu danh gia Hoi thao
(Conference Review Form/Conference Evaluation Form) cua tirng cé nhén.

Piéu 5. Quy trinh va thi tuc hd tro tham gia Hji thio

5.1.Nop hd so: C4 nhan d& nghi hd trg kinh phi tham dy Hbi thao giri vé Phong QLKH.

5.2. Thanh phin hé so dé nghi gom:

a) Pon d& nghi tham du Hoi thao (Biéu mdu 01),

b) Pon d& nghi cir can b6 di cong téc (Biéu mdu 02) (chi &p dung v6i CBGV tham du
truc tiép hdi thao & nudc ngoai;);

¢) Dy tru kinh phi (Biéu mdu 03) (4p dung cho CBGV tham du hoi thao truc tuyén hosc

truc tiép trong nudc; va ngudi hoc tham du hdi thao truc tuyén hoic truc tiép trong va ngoai
nuadc);

d) Thu chip nhén bai toan vin tham luin (Acceptance Email/Acceptance Letter);
e) Bai toan van tham luan (Full paper0;

f) Phiéu danh gid bai toan vin tham luén (Conference Review Form/Conference
Evaluation Form).

5.3. Thoi han ndp hoé so:

a) Hoi thao trong nudc hodc truc tuyén: trudc it nhit 14 ngay;

b) Hoi thao tai quéc gia mién thi thwe: trudc it nhat 21 ngay;

¢) Hoi thao tai quéc gia khéng mién thi thwe: trudc it nhit 45 ngay.
5.4.Xét duyét va quyét dinh cir di cong tac:




Phong QLKH chuyén ho so xét duyét t6i Ban Nhén su hogc Ban Hop tac Quédc té dé
xem xét va d& nghi Hiéu trudng ra Quyét dinh cir di cong téc (4p dung d6i véi trudng hop ca
nhan tham du truc tlep hoi thao & nude ngoai).

5.5.Tra két qua: C4 nhan nhan lai H6 so dd duoc phé duyét tir Phong QLKH.
5.6. Tam tng va thanh todn chi phi

Cac Bo phan/Phong ban chiu trach nhi€m hd trg thuc hién tam Ung va thanh toéan chi
phi tham dy Hdi thao cho céc cd nhén la:

a) Can bo: Phong/Ban noi cé nhén hién dang cong tac.

b) Giang vién/Gido vién/GV-NCV: B6 phéan phu trach T4 chirc va Quan ly ddo tao hodc
bd phan dugc Trudng ban dao tao phén cong.

¢) Nguoi hoc:
- Hoc sinh: Phong Cdng tac hoc sinh cuia don vi hoc sinh dang theo hoc;

- Sinh vién: Phong Céng tac sinh vién, Phong Hop tac Qudc t& va Phat trién C4 nhan,
hodc bd phin khac do Gidam doc co sd dao tao phén cdng thuc hién;

- Hoc vién: Phong Cong tac hoc vién.
Piéu 6. Quy trinh, thii tuc thanh todn
6.1. Thuc hién thanh toan:

Sau khi tham du Hoi thdo, c4 nhén tép hop giéy t&, thia tuc hd so dé nghi thanh toan trén
hé thong thanh toan dién tir tai dia chi: https://epayment.fpt.com, theo quy dinh hién hanh cta
FE.

6.2. Thanh phin hé so thanh toin gdm:

a) Pon dé nghi tham du Hoi thao (d& dugc phé duyét);

b) Du tr kinh phi hoic Quyét dinh cir di cong tac (4p dung tity trudong hop nhu sau):

- CBGV tham du truc tiép hoi thao & nudc ngoai: ndp Dé nghi va Quyét dinh ctr di
cong tac;

- Cac truong hop khac: ndp Du tru kinh phi da phé duyét;

¢) Ban chup (scan) trang dau ciia bai tham luan toan vin;

d) Tai liéu chiing minh viéc tham dyu hoi thao:

- D4 véi hoi thao truc tuyén: Chimg nhén c6 ghi ho tén c4 nhén va chuong trinh hoi
thao cé danh dau bai tham luén;

- Pdi v4i hoi thao truc tiép: Anh chup tai hoi thao;

e) Hd so chirng minh chi phi thuc té:

- Cong tac phi: glay to ddp Umg chung minh dugc 16 trinh cong tac (c6 théng tin nguoi
cong tac, ngay dén, ngay di, dia diém cong tac). Mot sd gidy to co thé stir dung nhu sau

+ Trong nudc:
v’ Gidy di duong (da dugc déng du x4c nhan vé thong tin thoi gian, dia diém noi
di va noi dén)




v hodc Béo cdo két qua cong téc do Trudng Phong Quan ly Khoa hoc xéc nhén
(https://ssc.fpt.edu.vn/)

v hodc Vé may bay, tau xe thé hién thong tin ngudi cong tac (it nhét ho tén hodc sb
dién thoai), di chuyén qua cic dia diém cong tac;

v hogc Héa don, bién lai chi tiét khach san thé hién dugc rd thong tin nguoi luu tra,
thoi gian luu tra
+ Nudc ngoai:
v’ Trang ho chiéu c6 d4u xuét nhép canh hodc béo céo két qua cong tac;
v’ Hoic minh chimg béo céo, vé, héa don nhur huéng dan déi véi trong nude
- Chi phi khic (Iuu trt, di lai, vé mdy bay, phi hoi thao, v.v.): Héa don, ching tir hop

1€ theo‘ quy dinh tai chinh cta FE, T4p doan va phép luat hién hanh. Xem thém quy
dinh ho so chirng tr thanh toan.

Piéu 7. Pinh mic va ngudn kinh phi hd trg tham dw Hoi thio
7.1. Ngudn kinh phi:

Kinh phi ho trg tham du hdi thdo dugc trich tir ngudn kinh phi nghién ctru khoa hoc ctia
FE, do Hi¢u truong phé duyét.

7.2. Mitke hd tro:

Téng mirc h,(:) tro t6i da cho mdi c4 nhan 1a 30.000.000 VNP/niim (ba muoi tri¢u déng),
khong gidi han s0 lan tham du hoi thdo trong nam.

7.3. Noi dung chi dwogc hd trg:

a) P0i v6i cd nhan tham gia trinh bay truc tiép tai hgi thao:

HO tro cac khoan chi sau:

- Chi phi luu tri;

- Phi dang ky hoi thao;

- Cong tac phi (theo dinh murc hién hanh &p dung cho can bg clp 3 tro 1én tai FE);

- Chi phi di lai;

- Phi mua bao hiém (4p dung khi cong téc nudc ngoai).

b) PSi v6i c4 nhén trinh bay tai hdi thio tryc tuyén:

Chi h6 trg phi diing ky hgi thio.

¢) Trwong hgp bai tham lufn c6 tir hai tic gid tré 1én:

Chi mét tic gia dai dién thudc dbi twong quy dinh tai Khoan 2, Diéu 1 dugce hd trg kinh
phi tham du.

Diéu 8. Piéu khoan chung

8.1. Quy dinh nay 4p dung d6i voi cac ca nhan c6 bai tham luan tai hoi thao duoc t6
chirc ké tir ngay Quyét dinh ban hanh Quy dinh nay c6 hiéu luc.



8.2. C4 nhan duogc hd tro kinh phi ¢6 trach nhiém thong béo cho Phong Quan ly Khoa
hoc khi bai tham luan duoc xuét ban trén ky yéu hoZc tap chi. C4 nhan va cac déng tac gia
(néu c6) khong ddng thoi nhan hd tro tir cac chinh sach khéc doi voi bai tham ludn nay.

8.3. Trong qué trinh thuc hién, néu c6 nodi dung cAn stra dbi, bd sung cho phu hop voi
thuc té, céc c4 nhan va don vi lién quan giri ¥ kién vé Phong Quan ly Khoa hoc dé téng hop,
trinh Hiu truéng xem xét, quyét dinh.



Biéu miu 01. Pon dé nghi di tham dw Hoi thao
Bdn kém theo quyét dinh sé 34 /OD-DHFPT ngay 44 7.5 7025

cua Hiéu truong Truong Dai hoc FPT

BO GIAO DUC VADAO TAO  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC FPT Pic lap -Tuw do - Hanh phiic

PON PE NGHI PI THAM DU HQI THAO
Kinh guri: Trudng phong Quan ly khoa hoc.

TRIL BOL JB vg s s somrs o ¢ 1 srmvscssvor s o ¢ rsmcmrmrs » »» smsmemsn o 010 smsasmn o 5dRiBuicd 5 5 53855055 4 § § ST & 3 8 MRS § ¥ BHOGK 818 3 WiEw
Hién cong tac/hoc tép tai:

M3 sd nhan vién/Ma sd hoc sinh/sinh vién/hoc VIEN: .......cevviviiiiiiiiiiiiiii e
S4 14n tham du Hdi thao ca nhan d3 xin hd tro trong nim: ............ lan.

Kinh d& nghi phong Quan 1y khoa hoc xem xét dé nghi tham du Hoi thao:

1. Thong tin Hoi thio
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Thoi gian t6 chirc: T ngay ...... T /20.... &nngay ...../...../20....

Tén bai tham ludn dugc chip nhén trinh bay tai Hoi thao:

Ngon nglt trinh BAY: ....couvvininininiiiii

Hinh thirc tham du: " Truc tuyén “Truc tiép

Tén cua 01 Dién gia (Keynote speaker) ctia Hoi thao 1a Gido su, Pho Gido su dén tur
truong thudc Top 100 QS/THE/ARWU nam gén nhét:

(Khéng bdt budc déi véi ca nhan de nghi la giang vién - nghién ciiu vién)




Tén ctia 01 thanh vién ctia hoi dong chuyén mén (Review board/Technical program
committee) trinh do tir Tién s¥ trd 1én dén tir truong Pai hoc thude Top 500
QS/THE/ARWU nim gin nhét:

(Khong bat budc doi vdi ca nhdn dé nghi la giang vién - nghién cieu vién)

Théng tin xuét ban ctia Hoi thao: (Khéng bdt bugc doi véi cd nhan dé nghi la giang

vién - nghién cuu vién)

o]

@]

C6 Ky yéu c6 chi muc ISBN
C6 Ky yéu hodc cong bd trén tap chi thudc danh muc ISI/Scopus

2. Ho so kém theo Pon dé nghi tham dw Hoi thio

©)

o

@]

Thu moi tham du Hbi thao

Toan vian bao cao Hoi thao

Phiéu dénh gia bai toan van tham luan (Conference review
form/Conference evaluation form)

D& nghi cir can bd di cong tac (ap dung cho can bd giang vién di hoi
thao & nudc ngoai theo hinh thirc truc tiép)

Du tru kinh phi (4p dung cho can bd gidng vién tham du Hoi thao theo
hinh thic truc tuyén hoac tham du truc tiép Hoi thao trong nudc va ap
dung cho nguoi hoc tham du Hoéi thdo theo hinh thirc truc tuyén hodc

tham du truc tiép Hoi thao trong va ngoai nuéc)

XACNHANCUA ..., ngay  thang ndm 20...
Truwéng Phong Quién ly khoa hoc NGUOI DE NGHI

(Nguoi tham dy hgi thao ky va ghi ro ho tén)




Biéu miu 02. D& nghi cit can b§ di cong tic nuée ngodi
Bén kém theo quyét dinh sé 343 /OP-DHFPT ngay 44 /.5. /025
cua Hiéu truéng Truong Dai hoc FPT

BO GIAODUC VAPAOTAO  CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC FPT Péc lap -Tuw do - Hanh phiic

_ DENGHI CU CAN BQ PI CONG TAC
Vé viéc tham dy Hgi thio truc tiep tai nwéc ngoai

Kinh gtri: - Hiéu truong Truong Dai hoc FPT;
- Truéng Ban nhan sy Truong Dai hoc FPT;

- K¢ toan truong Trudng Dai hoc FPT.

B6 phan dé nghi: <Tén by phan>

I. MUC PiCH
(Thoi gian, doi twgng, chuong trinh, ni dung ...)
II. KE HOACH
1. Danh sach can bd di cong tac:
M3 s NV Ho tén Chtrc vu

2. Thoi gian va dia diém:
Di cong tac tai: <dia diém dén céng tdc >
TUu ngay: Pén ngay:

K& hoach chuyén cong tac cu thé nhu sau:

III. DU TRU KINH PHI (Gid da bao gom thué (GTGT hodic TNCN))

Pon gia | Thanh tién | Ghi chi

STT Noi dung SL | DVT . R
(dong) (dong)
1
2




TONG:

Bc%ng chii:.....<Hé théng tw doc s6 tién>...... ...
(*) Ghi cht 13 ly do vuot dinh mitc (néu c6) hodc chi phi da ¢6 bén déi tac dai tho.
V4ay don vi kinh trinh Hi€u trudng va Truéng Ban Nhan sy, K& toan trudng xem xét,
phé duyét hd so di nuéc ngoai cua Ong/Ba c6 tén trén.
Xin tran trong cam on.
.............. ,ngay  thang nam 20...
Phé duyét Nguoi xem xét®  Nguwdi xem xét? Ngudi dé nghi'

HIEU TRUONG

1. Truong don vi c6 nguoi di cong tdc
2. Ké todn trucng xem xét vé tai chinh

3. Trudng Ban nhdn sy xem xét vé nhdn sy



Biéu miu 03, Dw trii kinh phi _
Bén kém theo quyét dinh s6 D%) /OD-DHFPT ngay 44 /5. /05
cua Hiéu truong Truong Dai hoc FPT

BO GIAO DUC VADAO TAO  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC FPT ~ Poc ldp -Ty do - Hanh phuc

..... ngay  thang nam 20...

DU TRU KINH PHi
B phan d& nghi: Phong Quén ly khoa hoc

I. MUC PiCH
(Thoi gian, doi twgng, chwong trinh, ndi dung ...)
II. KE HOACH
1. Danh sach cén bd di cong tac:
Mi s6 NV/HS/SV/HV Ho tén Chtrc vu

2. Thoi gian va dia diém:
Di cong tac tai: <dia diém dén cong tdc >
Tu ngay: Pén ngay:

K& hoach chuyén cong tac cu thé nhu sau:

IIL. DU TRU KINH PHI (Gid da bao gom thué (GTGT hodic TNCN))

STT Noi dung SL | BVT *zggnggi;" Th(?;:)l:l gt;én Ghi chu
1
3
3
TONG:




B&ng chit:.....<Hé¢ tho"ng tw doc s6 tién>... ... ...

(*) Ghi chu rd ly do vuot dinh murc (néu c6) hosc chi phi da c6 bén déi tac dai tho.

Phé duyét Ngwoi xem xét? Nguoi dé nghi'
HIEU TRUONG
1 Phong Quan Iy khoa hec

2. Ké todn truecng xem xét vé tai chinh



